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Have Faith, Show Respect, Take Responsibility and Achieve
Headteacher:

Mrs. T. Gaiteri BEd.Hons. MEd
APPLICATION TO REQUEST AN ABSENCE FROM SCHOOL
If you need to request a child’s absence from school, please complete this form.
It is a legal requirement that children attend school unless there is an exceptional circumstance, such as illness, a medical or exam appointment, a personal situation etc.
Family holidays should be booked during the thirteen weeks of school holidays. These dates are available in newsletters (News on the Nineteenth) and the website.
Absence may be directly authorised by the school’s Attendance Officer if supporting evidence is supplied or at the discretion of the Headteacher. You may be asked to meet with the Headteacher to discuss a request for absence.
ATTENDANCE INFORMATION
Name:                                                                                            Class:

Date of absence:                                                                           No. of days/hours absence:

Reason for absence (please tick as appropriate)

Medical                                                           Exams                                       Other (please specify below

Parents will be notified of their child’s attendance throughout the year at Parent Consultation Evenings and in the end of year child’s annual report. The Local Authority visit the school on a regular basis to monitor attendance. You may be contacted if your child’s attendance falls below an accepted rate. Parents can be prosecuted for their child’s low attendance at school.

You may find the following information about attendance very useful.

USEFUL FACTS AND FIGURES LINKED TO ATTENDANCE

90% attendance       

 -    ½ a day of school missed every week

-    4 whole weeks of school missed in a year    

-    Over ½ a year missed in total from Reception to year 6

 
80% attendance      

-    1 day of school missed every week

-       8 whole weeks of school missed in a year 

-       Over 1 year missed in total from Reception to year 6

 
Attendance over 93%   

- Improved SATs results at primary school

- Students achieve an average of 75% A*-C GCSE grades at secondary school

 
Attendance below 90% 

- SATs results lower at primary school

 - Students achieve an average of 25% A*-C GCSE grades at secondary school
---------------------------------------------------------------------------------------------------------------------------
OFFICE ONLY

Your child’ absence is authorised

· as the result of supporting evidence

· as the result of extenuating circumstances

Your child’s absence is unauthorised

· as a result of insufficient evidence

· as a result of the absence due to a holiday taken in term time

Our attendance rate as a school has really improved over the past 18 months and we thank you for all of your support in achieving this.

Mrs T Gaiteri

Headteacher BEd. Hons  MEd
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